
 

 

IACRN 2021 Conference - ROUNDTABLE SUBMISSIONS 

GENERAL INFORMATION 

 
 
Roundtable presentations provide an opportunity for conference attendees to get together in 
an informal setting and examine issues related to clinical research nursing. They allow for 
extended discussion among a small group. Roundtables are excellent venues for giving and 
receiving targeted feedback, engaging in in-depth discussions, and meeting colleagues with 
similar interests.  
 
The conference roundtable session will be 60 minutes in length. Each individual roundtable 
presentation will be 30 minutes in length, repeated once to allow attendees to attend 2 
presentations during the session. 
 
Each individual roundtable presentation will consist of one presenter.  
 

Each presenter is assigned a virtual room where attendees will have the opportunity to have an 
in-depth discussion with the presenter. We will limit the room to approximately 10 attendees in 
effort to keep the group small and support their ability to interact with one another.  
 
When the session begins, the presenter offers their 5 to 10-minute presentation, followed by 
discussion with attendees in in their virtual room. At the end of the 30 minutes, attendees will 
leave the virtual room and you will have a new group of attendees to repeat your presentation. 
 
Visual aids: Audio-visual aids (e.g. PowerPoint) can be used to support your short presentation 
if desired.  
 
Preparation: Although roundtables rely heavily on discussion, this does not negate the need for 
advance preparation. You should develop the presentation portion of your session and practice 
it until you are comfortable sharing your thoughts and ideas.  
 
Handouts: Please provide your attendees with your contact information so they can contact 
you for handouts if they chose to do so. Presenters can include as part of their handouts a) key 
lessons to be learned, and b) a list of resources (web links, books, people) to learn more. 
 
Questions: While your attendees may be eager with questions after your presentation, please 
have 3-5 prepared questions that you can use if needed to help stimulate the discussion. 
Questions may be directed to the presenter and/or the attendees at the session, encouraging 
their participation, feedback, and the sharing of lessons learned. 
 
 
 
 



 

 

RUNNING THE ROUNDTABLE DISCUSSION 

 Arrive early and greet those in attendance. 

 Sample structure for a roundtable discussion: 
o Introduction: who you are, why you’re here.  
o Participant Introductions: name, organization, their interest/expectations for the 

roundtable discussion topic 
o Topic Introduction: Inform the attendees what you will be speaking about. 

Provide background information, findings publicized, and other key facts about 
the topic to be discussed. Provide as much information as possible to the 
roundtable participants. Any summary background information that is available, 
pertinent, or pending legislation or regulatory requirements, web links, other 
references.  

 Main points: communicate the main ideas and sub-ideas 
 Discussion: this will be the bulk of the time and is discussed in more detail below 
 Review: summarize what you’ve just covered 
 Conclusion: thank participants for attending and engaging in the discussion, let them 

know if you will follow-up and encourage them to follow-up with you 
 One of the most difficult challenges in planning for a roundtable session is that they are, 

by definition, meant to accommodate a small audience. Some participants will be 
reluctant to speak up, while others may speak up too much or take the discussion off-
track.  

 Tips: 
o Stay on point/issue/target with the group as much as possible. 
o Recognize your view is least important to the group. 
o Avoid answering your own questions. 
o Stay active, attentive, engaged. 
o Maintain a positive, supportive, on-point attitude. 
o React to participant comments with patience and non-evaluative demeanor. 
o Focus on participant while speaking and paraphrase back for clarification as 

needed. 
o Demonstrate you know something (but not too much) about the area under 

discussion. 
o Recognize all who want to speak with attentiveness and a smile. 
o Maintain a posture of openness, interest, and interaction. 
o Appreciate people for their contributions to the discussion. 
o Move the discussion to the next point when interest wanes or overkill is evident. 
o Don’t allow one person to dominate the roundtable. 

 
 Post-conference: After the conference is over, presenters will likely receive emails or 

calls from those at your roundtable discussion. This is an opportunity to build your 
professional network! Please provide contact information to those in attendance. 



Roundtable Rubric  Version:  04/Feb/2021 

IACRN 2021 Roundtable Scoring Rubric   
 
Title of Roundtable: _________________________________________ 
 
Name of Reviewer: ________________________________ (optional) 
 
Each submission can have a total of 27 points.  
 

 

Scoring guidance: 1: does not meet criteria; 2: partially meets criteria; 3: fully meets criteria 

 

Possible 

Score 

Your 

Score 
Relevance to Conference Theme and Clinical Research Nursing 

1 - 3  
1. Relevance: Topic is aligned with the conference theme and relevant to the conference 

attendees.  

1 - 3  
2. Topic Category: Subject matter clearly aligns with one of the conference topics 

identified. 

1 - 3  
3. Issues: Clearly identifies the issues being addressed and the significance to Clinical 

Research Nursing. 

 

Possible 

Score 

Your 

Score 
Presentation 

1 - 3  
1. Topic: Topic is suitable to Roundtable discussion 

 

1 - 3  
2. Methods: Plans for presentation/discussion is clearly stated and can be accomplished in 

the time allotted.   

1 - 3  
3. Purpose: Provides objectives / goals for the activity. 

 

 

Possible 

Score 

Your 

Score 
Application to Clinical Research Nursing 

1 - 3  
1. Implementation:  Round table discussion information provides context for linking the 

topic to the role of Clinical Research Nurses in the topic identified 

1 - 3  

2. Outcome and Implications:  What impact will this discussion have on the application of 

clinical research nursing or future research. Is the information to be presented 

transferable across multiple institutions. 

1 - 3  
3. Background and significance: Provides context for the participant to engage in the 

discussion and provide feedback.     

Total 

Possible 

Score 

Total 

Actual 

Score 

 

Your Comments 

9-27 
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